
Monitoring Input 
 

WHAT IS INPUT?  

Simply put, input is the action you perform to enter information into your brain. Information is 
best gathered: 

 a little at a time;  

 early and often;  

 and, the best place to do this regularly is in the classroom  

 
INPUT FUNCTIONS  

The input functions are the most important study skills for a student to exercise, yet they are most 
often ignored by students. Input functions include: 

 Listening  

 Note taking  

 Reading  

 Class participation  

  



LISTENING AS INPUT  

 

Since teachers generally cover nearly all the needed information during class, listening 
is the most important of a student's input skills.  

 

Listening 

 

Listening is hearing with the ears and with the brain. It requires effort on your part. Knowing what 

to listen for will help you tune your ears to hear the information and focus your brain on the task 

of processing that information. 

Most teachers will follow a three part pattern in their lectures. First, they will tell you what their 
topic is and maybe even list related subtopics. Second, they will tell you about the topic and 
subtopics. Third, they will summarize their main points. 

Incorporate this format into your listening by doing the following: 

1. Prepare to listen by looking over the material being lectured on. Guess what the teacher is 

going to say. Guessing prepares the brain to deal with new information even if your guess is not 

correct. 

2. Listen actively. Remember that we hear with our ears, but we listen with our brains. 

a. Question in your mind what the teacher is saying by asking in your mid the five w questions--

who?, what?, when?, where?, and why? -- and one h question, how? This keeps your mind on 

what the teacher is saying and helps you prepare for test questions. 

b. Relate what you know to what is being discussed for easier recall. 

 

3. Summarize. Whatever the teacher says, rephrase it in your own words. Keep this process 

going constantly; it helps concentration. At the end of the lecture, try to restate in your own 

words what you've learned. Identify 5 to 9 ideas you learned from the class. 

 
 
  



NOTE TAKING AS INPUT  

 

The second most important skill to develop is note taking. Good note takers not only 
listen to lectures and take accurate and reliable notes, but they also incorporate their 
note taking skills while practicing active reading.  

 

Note Taking 

Listening in class is far more important than taking notes. However, even when you are a 

very active listener, you will quickly forget the large majority of what you hear in class. 

Remember, most teachers will follow a three part pattern in their lectures. First, they will 

tell you what their topic is and maybe even list related subtopics. Second, they will tell you 

about the topic and subtopics. Third, they will summarize their main points. 

Try to take down the most important ideas. Most teachers will be lecturing from an outline 

or notes. If you miss important important information, skip a line or two, mark it with a 

question mark, and then ask the teacher for clarification after class.  

Tips for Note Taking Success 

1. Don't expect to be perfect. No one ever takes down every word from a teacher's lecture, and 

you shouldn't even try to. 
2. Keep your notes in a safe place. 
3. Use loose-leaf paper or legal pads instead of composition notebooks. 
4. Maintain a notebook with pocket dividers for each grading period for each subject. 
5. Try to identify test questions. Pay particular attention during the last 10 minutes of a lecture, 

and be sure to write down: 

a. the first and last things the teacher says; 

b. any idea the teacher repeats; 

c. any list, comparison, or superlative; 

d. any idea that is put on the board or appears on an overhead projector, smart board, etc. 

e. any idea the teacher spells out for emphasis; 

f. any idea the teacher gets excited about; 

g. any idea the teacher describes with unusual or distinctive expression; and 

h. any idea the teacher tells you to write down. 
6. Develop and answer relevant who, what, when, where, why, and how questions using a two 

column note taking format. 
7. Go over your notes with a partner to fill in any gaps in information. 
8. Summarize each lecture in 5-9 sentences, as soon after the lecture as you can. 
9. Add to your notes from memory, your reading, and a friend's notes. 
10. Review your notes in every subject for at least 5 minutes every day. 

  



READING AS INPUT  

 

The final skill needed to obtain information 
for learning is reading. Reading is the primary 
activity that students think of as studying. 
However, it important to be an active reader.  

 

Reading as Input 

There are many different kinds of reading. Many students make the mistake of 

reading their text book the same way they would read a novel. When reading 

difficult material with lots of new vocabulary and terminology, you should use 

a method called study reading. Study reading is different from studying in that 

you are reading to gather information to study. Study reading is very similar to 

listening in class and taking notes. You realize that you are not studying as 

you take notes; you are taking notes on material that you will study later. 

When you study read, you should think of yourself as listening to the author of 

the text, just as you listen to your teacher in class. See the chart below to 

compare the steps of study reading and listening.  

   

 Study Reading  

   

Preview what you're going to read about by 

reading all titles, subtitles, and boldfaced 

text, picture captions, charts and graphs, 
introductions, and summaries.  

Read it very actively; first by skimming the 

material, and then by reading and taking 

notes.  

 

Summarize the material. As you read, you 

should be summarizing in your mind so that 

when you finish you can restate the content 

in your own words. It is also helpful to think 

of questions you might ask during a lecture.  

 
 

   

 Listening  

   

Prepare to listen by looking over the 

material being lectured on. Guess what the 
teacher is going to say.  

 

Listen actively. Question in your mind 

what the teacher is saying by asking in 

your mid the five w questions--who?, 

what?, when?, where?, and why? -- and 
one h question, how?  

Summarize whatever the teacher says and 

rephrase it in your own words. At the end 

of the lecture, try to restate in your own 

words what you've learned. Identify 5 to 9 
ideas you learned from the class.  

 

 

   

 Steps for Study Reading  

   

"Study Reading" can be applied to any text book. The steps involve: 

1. Previewing for 5 minutes which will yield 10%-20% comprehension of the 

material you need to know.  

2. Skimming for 5-10 minutes which will yield 50% comprehension.  

3. Active Reading in 20 to 30 minute segments which should yield 90 +% 

comprehension of what you need to know.  

4. Summarizing in your own words should bring your comprehension level close to 
90-100%. 

For a complete explanation of the above steps, visit the Useful Documents page and 

select "Steps for Study Reading." 

Also use the Comprehension Summary Matrix worksheet to assist you in taking notes 

while "Study Reading." 
 



CLASS PARTICIPATION AS INPUT  

 

This key to effective studying is part of input, process, and output functions. If you 
think of yourself as a consumer earning skills for a diploma, then you can see how 
important it is to obtain all the information and knowledge available for the time you 
invest in your classes. You want your diploma to be worth more than the paper it is 
written on, so you must be a wise consumer of the class product. A good student is a 
wise consumer and actively participates in class; being an active participant includes 
being attentive, actively listening, and aggressively seeking out the information 
presented in the classroom.  

 

Class Participation  

Classrooms are where you gain the input (information, skills, attitudes, and values) the school 
expects you to learn. Good students are wise consumers who take advantage of the classroom 
experience; they use the tax dollars (or tuition) paid by their parents by demanding in mind and 
action that their classroom time is worth their tuition or tax dollars.  

The first consideration for good class participation is one of intention. In order to learn, you must 
intend to learn. You should also come with the intention to cooperate. Cooperate with your other 
class members and your teacher to make the most of the time you will spend together. 
Cooperation with your teacher and classmates opens up numerous possibilities for learning.  

Secondly, go to class with an attitude of aggressiveness about learning. Expect to understand 
everything you hear. Allow no one, including yourself, to rob you of your chance at learning.  

   

 Preparing for Class Participation  

   

Before going to class: 

1. Look over the part of the textbook that will be discussed during class time. While 
looking over the text, identify and familiarize yourself with any new vocabulary. 
The most important input you need to receive from class is an understanding to 
the content. If you are not familiar with the vocabulary, it will be extremely hard to 
understand what the instructor is covering.  

2. Develop questions about the material to be covered in class. Learning is much 
more likely to occur if you go to class with questions you want answered than if 
you have no idea what you wish to know. A student who poses questions in her 
mind about an upcoming class is better prepared than one who has read the 
entire chapter.  

3. A final way to prepare for class attendance is to think about the subject matter for 
a short time prior to class. Consider what you already know about the subject or 
related subjects.  

4. Ask yourself the five w and one h questions: Who, what, when, were, why, and 
how. These questions help guide your thought processes and prepare you to 
participate effectively in class.  

 

 


